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REQUEST FOR PROPOSALS 

 

 
DATE OF THIS REQUEST: October 16, 2015 

This RFP is also posted on Schoharie County’s website at 
http://www.schohariecounty-ny.gov  

  

TITLE: Request for Proposals:  Schoharie County Agricultural & 

Farmland Protection Plan Update, Schoharie County, NY 

  

ISSUING AGENCY: Schoharie County Planning and Development Agency 

276 Main Street 

PO Box 396 

Schoharie, NY 12157-0396 

  

ACCEPTANCE DATE: Monday, November 16th, 2015 

  

PROPOSAL 

REQUIREMENTS: 

One (1) unbound original and five (5) copies of the proposal 

must be submitted to the attention of Alicia Terry at the above 

address, no later than 4:00 p.m., Monday, November 16, 2015.  

All proposals must be sealed and in writing. Proposals received 

after 4:00 PM on Monday, November 16, 2015, will be rejected.    

  

INQUIRIES DEADLINE: Friday, November 6, 2015 submitted to contact information 

below.  Questions and responses will be posted on the 

Schoharie County, NY website by Tuesday, November 10th, 

2015 at the following link: 
http://www.schohariecounty-ny.gov  

  

CONTACT 

INFORMATION: 

All inquiries regarding this RFP should be directed in writing to 

the Project Coordinator via mail or e-mail to: 

Alicia A. Terry, Senior Planner 

Schoharie County Planning and Development Agency 

276 Main Street 

PO Box 396 

Schoharie, NY 12157-0396 

Office Hours:  9:00 a.m. – 5:00 p.m., Monday – Friday 

Phone:  518-295-8770  Fax:  518-295-8788 

e-mail:  aliciaterry@co.schoharie.ny.us  
 

http://www.schohariecounty-ny.gov/
http://www.schohariecounty-ny.gov/
mailto:aliciaterry@co.schoharie.ny.us
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CONSULTING SERVICES:   

Schoharie County, NY is soliciting proposals for a consulting firm with appropriate technical and 

professional skills and experience to undertake a limited, strategic update of Schoharie County’s 

2000 Agricultural & Farmland Protection Plan.  The overall purpose of this plan update is to 

identify and prioritize actions that will increase the economic viability of all kinds of agriculture 

and agri-business enterprises in Schoharie County. 

 

Plan update must involve consideration of the goals in Schoharie County’s original plan – 

Agriculture Economic Development, Community Awareness and Links, and Land Use Planning 

and Taxation, as well developing additional goal areas including Farmland Preservation, and 

those that address emerging agricultural issues in Schoharie County including, but not limited to, 

marketing of agricultural products, alternate energy, flooding impact on agriculture, and farm 

transition planning resources.   

 

All proposals are due to the Schoharie County Planning and Development Agency by Monday, 

November 16, 2015.  The County reserves the right to reject any or all, or parts of any or all 

proposals. 

 

SCOPE OF WORK 

Where indicated, Consultant will be responsible for tasks.  Otherwise, Schoharie County Agriculture 

and Farmland Protection Board, which will be the steering committee for the update, will be 

performing the work. 

TASKS 

1. Vision and Definition of Agriculture – CONSULTANT and County Agriculture and Farmland 

Protection Board 

 

2. Current Agricultural Conditions 

 2012 Agriculture Census 

 Local Data 

 Deliverable - A brief summary of current agricultural conditions to contribute towards 

development of recommendations 

 

3. Participation Plan 

 Develop input plan i.e. survey, focus groups, web presence, etc. – CONSULTANT   

o The CONSULTANT will provide meeting schedules, progress reports, draft maps, 

meeting summaries and similar items that the County will post on its web site. 

 Develop Survey instrument – CONSULTANT and County Agriculture and Farmland 

Protection Board 

 Administer Survey 

 Administer additional methods of input 

 Analyze Survey results - CONSULTANT 

 Farmer SWOT Analysis – CONSULTANT 

 2 public meetings - CONSULTANT 

 Deliverable – Relevant input collected via multiple methods and analyzed to prepare for 

development of recommendations - CONSULTANT. 

 

4. Identification of Farmland to be Protected 

 identify general criteria for farmland protection, analyze Schoharie County parcels using 

those criteria, develop a process or tool that the County Agriculture and Farmland 

Protection Board can use to establish a prioritization of parcels for protection that meet 

their needs and priorities;– CONSULTANT 

 GIS mapping of relevant layers based on criteria identified above 



 Page 4of 8 

 Rating/Identification – The CONSULTANT shall perform the analysis as per section 324 sub 

section 1.b of New York State Department of Agriculture and Markets Circular 1500. 

 Deliverable – A countywide map showing generalized areas of farmland protection 

 

5. Develop Recommendations based on results of Tasks 2 – 4 above - CONSULTANT 

 No more than 5 

 Deliverable – A set of recommendations - CONSULTANT 

 

6. Goals and Implementation Strategies - CONSULTANT 

 Develop Goals based on recommendations in Task 5 above 

 Develop multiple, yet simple Implementation Strategies for each goal 

 Where appropriate, connect Goals and Implementation Strategies to the Mohawk 

Valley Regional Economic Development Council Plan and funding must be addressed in 

the strategies 

 
MINORITY AND WOMEN BUSINESS ENTERPRISE 

Schoharie County is receiving funding from New York State Department of Agriculture and 

Markets.  The Consultant should demonstrate how they will help Schoharie County meet the 

overall goal of 20% for Minority and Women-owned Business participation, 10% for Minority 

owned business enterprises (“MBE”) participation and 10% for Women-Owned Business 

Enterprises (“WBE”) participation (based on the current availability of qualified MBEs and WBEs). 

 

DELIVERABLES 

The Consultant shall deliver at the completion of the project, a strategic update to the Schoharie 

County Agricultural and Farmland Protection Plan that meets the requirements of NYS Department 

of Agriculture & Markets Municipal Agricultural and Farmland Protection Planning Program 

requirements and addresses all 6 tasks described above.  The Plan must be developed in 

conjunction with and to the satisfaction of the Schoharie County Agricultural and Farmland 

Protection Board who will recommend adoption to the Schoharie County Board of Supervisors. 

 

The plan shall be delivered via 1 original unbound document, 12 hardcopies, as well as in Word 

format on CD. 

 

EVALUATION CRITERIA 

Schoharie County’s Agricultural Planning Committee shall evaluate the proposals received and 

select a Consultant based on all the following criteria: 

 

1. Experience, qualifications and technical expertise of the firm and its staff to be 

assigned to this project; 

2. Methodology and approach proposed to accomplish the tasks specified in the 

attached Work Plan; 

3. Similar services currently or recently performed for other clients involving similar-type 

activities 

4. References provided 

5. Ability to complete project within a reasonable time schedule; 

6. Proposed costs/fees for the project. 

 

The Consultant is expected to address all these selection criteria in their submitted proposal.  

Additionally, the Consultant must demonstrate their knowledge of agricultural and farmland 

issues, especially in rural areas where development pressure is not the main factor impacting the 

agricultural sector. Therefore, to be eligible for consideration, the proposer must have rural 
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planning experience, and preferably completed at least one municipal or county Agricultural 

and Farmland Protection Plan. 

 

 

PROPOSAL CONTENT 

Proposals must include the following information: 

(1) Resumes (or other written statement of qualifications) that clearly and concisely identify the 

experience of all individuals that will be working on the Plan. 

 

(2) A written description of the Consultant understanding of the project and how the 

Consultant will meet the deliverables. Consultants may propose options such as web casting or 

other uses of technology to facilitate completion of the Plan and minimize travel costs. 

 

(3) A time line for the duration of the project, including identification of progress milestones. 

 

(4) A budget which clearly states the personal service costs to complete the project and other 

anticipated incidental costs such as office supplies, printing and travel. 

 

(5) Proof of Insurance 

 

(6) Non-Collusive Certification 

 

(7)  Indemnification Statement 

 

 

 

TENTATIVE PROJECT SCHEDULE 

Friday, October 16, 2015 Proposal Posting and consultant outreach 

Friday, November 6, 2015 Inquiries Deadline 

Tuesday, November 10, 2015 Inquiries and responses posted to Schoharie County 

website 

Monday, November 16, 2015 (4:00 

PM) 

Proposals Due 

Tuesday, November 17 to 

December 1, 2015 

Review of proposals 

Wednesday December 2 to 

December 11, 2015 

Schedule Interviews of finalists 

Friday, December 18, 2015 Notification to selected consultant and consultant 

provides contract 

Friday, January 15, 2016 Schoharie County Board of Supervisors authorized hire of 

selected consultant 

Tuesday, January 19, 2016 Consultant project work begins 

Friday, October 28, 2016 Consultant work ends and delivers final documents 

 

 



 Page 6of 8 

PAYMENT 

Payment shall be made upon the submission of an invoice and associated milestone progress 

report. 

Retainage: 

Ten (10) percent of the budget amount of this Agreement will be retained to ensure 

completion of the work under this Agreement. The total amount retained shall be paid to the 

Consultant as the final payment under this Agreement. 

 

 

BUDGET 

Proposal shall not exceed a total of $25,000. 
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NON-COLLUSION BIDDING CERTIFICATION 
 

By submission of this proposal, each Respondent and each person signing on 

behalf of the Respondent, and in the case of a joint proposal, each party thereto 

certifies as to its own organization under penalty of perjury, that to the best of his 

or her knowledge and belief; 

 

1. The prices in this proposal have been arrived at independently without 

collusion, consultation, communication or agreement, for the purpose 

of restricting competition, as to any matter relating to such prices with 

any other contractor or with any competitor. 

 

2. Unless otherwise required by law, the prices which have been quoted 

in this bid have not been knowingly disclosed by the Respondent and 

will not be knowingly disclosed by the Respondent prior to opening, 

directly or indirectly, to any other Respondent or to any other 

competitor, and 

 

3. No attempt has been made or will be made by the Respondent to 

induce any other person, partnership or corporation to submit or not to 

submit a bid for the purpose of restricting competition. 

 

Name of Respondent:         

 

Signature of Respondent 

Or Representative:         

 

Title:           

 

Date:           
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INSURANCE REQUIREMENTS 
 

INSURANCE AND SECURITY REQUIREMENTS: 

 

The Successful Respondent will be required to procure and maintain at its own expense, the 

following insurance coverage. 

 

(a) Worker’s Compensation and Employer’s Liability Insurance:  A policy or policies 

providing protection for Employees in the event of job related injuries.  

 

(b) General Liability Insurance: A policy or policies or comprehensive all-risk insurance with 

limits of not less than. 

 

Liability for:     Combined Single Limit 

 

Property Damage    1,000,000 

Bodily Injury     1,000,000 

Personal Injury     1,000,000 

 

(c) Automobile Liability with a Combined Single Limit of 1,000,000. 

       

Each policy of insurance required shall be of form and content satisfactory to the Schoharie 

County Attorney.  

 

(a) The County of Schoharie shall be named as an additional named insured.  Proposal 

Name must appear on policy. 

 

(b) The policy shall not be changed or cancelled until the expiration of thirty (30) days 

after written notice to the County of Schoharie.  It shall be automatically renewed 

upon expiration and continued in force unless the County is given at least thirty (30) 

days written notice to the contrary. 

 

 

No work shall be commenced under the contract until the Successful RESPONDENT has delivered 

to the Schoharie County Attorney or his/her designee proof of insurance of all policies of insurance 

required by the Contract to be procured by the Successful RESPONDENT.  If at any time, any of 

said policies should expire or become unsatisfactory to the County, the Successful RESPONDENT 

shall promptly obtain a new policy and submit proof of insurance of the same to the County for 

approval.  Upon failure of the Successful RESPONDENT to furnish, deliver and maintain such 

insurance as above provided, the contract may, at the election of the County be forthwith 

declared suspended, discontinued or terminated.  Failure of the Successful RESPONDENT to 

procure and maintain any required insurance shall not relieve the Successful RESPONDENT from 

any liability under the contract, nor shall the insurance requirements be construed to conflict with 

the obligation of the Successful RESPONDENT concerning indemnification. 
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INDEMNIFICATION REQUIREMENTS 
 

The Respondent agrees, to the fullest extent permitted by law, to indemnify and 

hold Schoharie County harmless from any damage, liability or cost (including 

reasonable attorneys’ fees and cost of defense) to the extend caused by the 

Respondent’s negligent acts, errors or omissions in the performance of its services 

under this agreement and those of or anyone for whom the Respondent is legally 

liable.   

 

The Respondent is not obligated to indemnify Schoharie County in any manner 

whatsoever for the County’s own negligence 

 

Statement acknowledging indemnification Requirements 

 

Respondent hereby acknowledges and accepts with the indemnification 

requirements described herein. 

 

 

       

Printed Name of Respondent 

 

 

 

By:       (Signature) 

 

 
 


